[image: A white background with blue text

Description automatically generated]


[image: A picture containing background pattern

Description automatically generated]
Cardiff University Students’ Union psychology society Operating Procedures
Operating Procedures should communicate your Risk Assessment findings to the members of your student group. They should highlight important information about the structure and running of your club / society. The procedures should contain operational details of the club / society structure, specific safety measures drawn from your Risk Assessment, adherence to National Governing Body / sport specific guidance, matters of good practice, etc. All club policies and guidance that you follow must be referenced here.
THIS IS A LIVE DOCUMENT THAT NEEDS REGULARLY REVIEWING AND UPDATING.
It is the responsibility of the committee and activity leaders to ensure this document is updated and sufficiently communicated to members.
The below is a template – you must use and develop this to create your own document and remove the guidance notes as you go along. Please visit a member of the Activities staff team should you need assistance to complete. 
	Club / Society:


	Psychology society

	Name of most recent assessor / reviewer: 
	Ellen Chouls
Rosie Cantwell
Prisha Bhanot
	Date of most recent review:
	22/09/2025

	Committee position of most recent assessor / reviewer:
	Secretary
Wellbeing officer and social secretary
Vice president
	Date of original assessment:
	22/09/2025



About us
Welcome to Cardiff University Psychology Society! We are an academic and social-minded society that aims to broaden the scope of what Psychology students (or anyone else interested in finding out more about psychology) see possible out of their time at university - both in terms of academia and connecting with others!
Psychology Society is a society open to everyone, not just those studying psychology.
We run a range of frequent events including (but not limited to):
· Career events (e.g. talks given by researchers about the research that they are currently doing)
· Educational talks
· Staff-student events
· Coffee and Cake mornings 
· Movie nights 
· End of year Psychology ball
To contact us, please email psycardiff@cardiff.ac.uk
On instagram- cu_psychsoc
Tiktok- cu_psychsoc
Linkedin- cardiff university psychology society


Regular training / activities
We hold no regular training of fitness sessions
Fixtures / competitions
We hold no regular fixtures or competitions
One-off activities / trips
We currently have no trips planned
Social activity
Our members must recognise that this is a course based society with a close association to the school of psychology and therefore must act accordingly as they are representing the university. Behaviour therefore, must be appropriate and responsible.
Daytime events including cafe visits require members to conduct themselves appropriately and respectfully. Before evening events, the society informs members that we do not promote drinking, nor is it necessary. Therefore, it is not affiliated with the society.
We ensure that a sufficient number of committee members attend each event to monitor and prevent any antisocial and inappropriate behaviour to maintain the society's high standards.
Safety guidelines
· ‘The club/society is strongly committed to encouraging our members to participate in activity, but the health, wellbeing and safety of each individual is our paramount concern. We expect our members to have an extensive understanding of their ability level and participate within the boundaries set by committee/ club leaders/ coaches.’
· According to safety guidance, individuals have a duty to report incidents regardless of where events are held. We will make sure a majority of our events are inclusive to all. The committee will be aware of any violence that occurs, both physically and verbally to people, making sure everyone attending is acting in accordance to Discrimination acts and not being unfair to anyone
Daytime events
All of our events include sufficient committee members who have emergency contact details on hand. The only event outside of indoor spaces with employees nearby is the scavenger hunt, during which students will stick in groups and emergency contact details will be present. If we do tours/activities inside of psychology buildings, staff will be present to ensure members are acting and behaving accordingly
Our events are inclusive and all are welcome. No specialized skills are required in order to attend our events. Indoor activities include coffee shop meetups, pub gatherings and quizzes and in the future board game events. None of these activities require any special skills. Participants demonstrate clear competency in these activities, no equipment or protective clothing is required. An exception is the scavenger hunt, which may require a coat; if weather conditions are severe then this event will be cancelled.
Evening events
All of our evening events include sufficient committee members who have emergency contact details on hand. First aid is present at events held in public spaces such as the vulcan, or the taff which have staffed facilities. These events mainly involve sitting activities, such as pub quizzes or pub crawls, with some light movement. There is no need for specialised skills, ensuring competency for all involved. No equipment or protective clothing is required
No transport is required as all events are held locally to minimise travel. Many events begin near common first year accommodation or university buildings, making them easily accessible and reducing the risk of getting lost. Due to the indoor nature of evening events, weather does not affect them. None of these activities present a strenuous risk
Before these club activities, members are told that the consumption of alcohol is not necessary, or encouraged,  alleviating a large amount of association between potential risks and the society
Sport specific guidance 
· There is no specific sport guidance in terms of clothing or presentation

Coaching
· The society does not include coaching sessions
First aid provision
· First aid is expected to be at all events held at public venues
· All committee members are aware of emergency contact details (999,111) and enough committee members will be at each event to monitor behaviour
Emergency / accident procedures
· We will adhere to facility specific procedures, such as fire alarm procedures
· In accordance with the students activities emergency procedures, in case of an emergency, emergency contacts such as 999 will be immediately contacted. The occurrence will not be posted on social media. The committee will complete the relevant accidents report form/ near miss form and return it to our staff contact. We will ensure all committee members are aware of potential risks as well as the accidents that have occurred. The president or secretary will oversee these forms
Behaviour / complaints policies
· Members of the committee must be acquainted with the committee handbook which clearly states the code of conduct. They will be aware of the behaviours which are not permitted, such as theft, fraud, or deliberate damage to property. Society members will be aware of the expectations of the society, including respecting others, refraining from harassment, and adhering to the rules of the activity
· If there are any concerns, societies@caridff.ac.uk will be contacted
Welfare
· If a member of our society wants to raise wellbeing concerns, we have an appointed wellbeing officer to direct them to wellbeing support; this can be done through instagram or email
· In the first instance, members can report any concerns to the committee / Wellbeing Officer. - rosie cantwell
· Students’ Union Advice Team: advice@cardiff.ac.uk, 029 20 781 410.
· University Student Life Services.
· Counselling and Wellbeing Service: studentconnect@cardiff.ac.uk, 029 22 518 888.
· Disclosure Response Team: referral form here.
· Student Intervention Team: referral form here. 
Equipment
· The society requires no equipment
Insurance
· Insurance is not necessary for the society
Finance / refund policy
· We expect that we will have costs for some incentives or events like the AGM or freshers fair stalls, in which students should be persuaded to attend. Except for this, we will ensure that tickets will be priced appropriately so that we profit from our events, as well as having some free events if possible.
Participation statement
· “Members that sign up to this club / society may be participating in activities which involve an element of risk, in an environment where professional and rescue services may not be immediately available. It is their responsibility to ensure that they fully understand the exact nature of each activity that they undertake, the risks that are involved, the skill level required; and the equipment needed for their safe participation. They shall never participate in an activity where they are unsure of the above aspects. By purchasing membership of this club / society they agree that they must act in accordance with this document. All individuals, after joining the Athletic Union / Guild of Societies and this club / society, have the right to participate as a full member in all training sessions relevant to their skill level. Selection is based purely on ability and fitness criteria. If not selected for a team, members may not be entitled to a refund of membership fee. The Athletic Union will uphold the club / society decision if they decide not to refund membership fees in line with their refund policy.”
Review
All safety-related documents must be reviewed each year by incoming committees and activity leaders. This document also needs reviewing in the event of a serious accident / incident or should your Risk Assessment findings change. 
Each time this document is reviewed or updated, please complete and sign the below. Within the document, please note any additions with the date it was updated in brackets.  

	NAME
	COMMITTEE POSITION
	REVIEW DATE

	Ellen chouls
	secretary
	22/09/2025

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Activities department contacts for student groups
Athletic Union – AthleticUnion@cardiff.ac.uk 
Guild of Societies – Societies@cardiff.ac.uk
Volunteering – Volunteering@cardiff.ac.uk 

Enjoy your activity!
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