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TRIP FORM
This form is mandatory for all student group single day activity, whether using Students’ Union transport, personal vehicles or another mode of transport. It must be submitted to your staff contact 1 working day prior to departure.
Any personal information collected in this form is the responsibility of the committee, who must ensure GDPR processes are followed. 
By submitting this form, the committee believe all information provided is accurate and true to the best of their knowledge. If any information changes, the committee will notify their staff contact immediately.
	Club / Society:
	
	Destination, inc. post code:
	

	Description of activity:
	
	Number attending:
	

	Trip leader and committee role:
	
	Departure date and time:
	

	Trip leader contact number:
	
	Return date and time:
	



	Participant Name
	Student Number*
	First Aider?
	Leader Role?

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	

	16
	
	
	
	



* Associate members to replace with emergency contact number.
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