Student Activities Emergency Procedure

This emergency procedure should be followed by ALL Sports Clubs, Societies and other student groups in the event of any accident.

In the event of a SERIOUS accident:

In the event of a serious accident involving missing persons, severe injuries or fatalities, you should:

    1
Immediately contact relevant Emergency Services on 999

    2
Do not make any comments to the media 

    3
Contact CUSU with full details 



Cardiff University Students’ Union Security
02920 781412


(Emergencies only -24 hours) 

(Do not use this number for vehicle breakdowns, contact the breakdown service using the details supplied with the vehicle)

You will need to supply the following information:

· Who you are?

· Which Club / Society / Group you are from?

· Where you are and what phone number are you contactable on?

· What has happened?

· Who has been injured?

· How are they injured?

· What is happening now?

· What is the rest of the group doing?

· What emergency services are involved?

· Do you need any practical assistance?

   4
Arrange for the party to return as appropriate 

All accidents should be dealt with appropriately, by ensuring:

· First Aid is administered as appropriate, preferably by a qualified First Aider
· Establish the names of any injured and the extent of their injuries
· Contact the relevant emergency service for assistance if required

· Attempt to ensure that the injured are accompanied to hospital
· Ensure the rest of the group are accounted for
· At the earliest opportunity visit the Athletic Union/ Student Activities 
Department and complete a “Students Activities Accident Report Form” and check what insurance claim can be made
