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Meet the Activities team!

Anna Russell
(shefher) Sophie Irving (she/her)
Assistant Head of Julian Turner (he/him) Societies and Elaine Morgan (she/her)
Activities - Sport Transport Coordinator Volunteering Coordinator Student Media Coordinator
Paul Jones (he/him) Ffion Hewlett Ellen O’'Dwyer (she/her) Lily Cornish (she/her) Karl Spires (he/him)
Head of Student Activities (she/her) Assistant Head of Activities - Societies and Giveita Go
Sports Clubs Societies, Volunteering and Volunteering Coordinator Coordinator

Coordinator Student Media



Your elected officers!

Your elected officers are elected by students to represent students. There are 7 full ime
officers in total but as a committee member you'll see and hear most from Georgia and Eve.
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The results arein!



First things first!

Accessing and using your web page

Coming up
i n th iS Accessing and using committee resources

Accessing and using the student portal

session:

Daily tasks as a committee member

Q&A

Q00006




First things first!

Some pre-semester reading for you...

N
Affiliation requirements The Activities Laws
Student groups must uphold requirements to benefit The Activities Laws aim to clarify the rights and
from SU affiliation. responsibilities of affiliated students' groups.
y 4
N N

Your constitution

Each affiliated student activity group is required to
maintain a valid and approved constitution outlining
how they are governed.

Activities Code of Conduct

Student groups and their members must abide by
the code of conduct. Breaches may result in
disciplinary action.




Affiliation Requirements

Minimum of 20 members

Core committee must consist of a President, Treasurer and Secretary.

Committee must purchase guild/AU membership and club/society membership.
Register all activity with the union and all participants as society members.

All committee members complete all compulsory training.

Keep all club/society funds in the Students’ Union bank account and keep a constant
positive balance, unless pre-agreed.

Seek approval from the SU for all contracts signed by the club/society.

Adhere to a valid constitution (your agreement between the SU and the club/society).
Run a democratic committee election, hold an AGM, take minutes of your AGM, and submit
these to the Societies/AU Team.

Submit all requested documents by the deadlines set by the Societies/AU Team.
Adhere to the Activities Code of Conduct Policy.

Code of Conduct must be publicly shared with your members.



@ww.cardiffstudents.co@




WEB PAGES
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Web pages

Affiliated groups have their own webpage on cardiffstudents.com. Prospective
members, members, students and staff will use your webpage as the central hub of
Information. It is the committee's responsibility to keep this page up to date.

(®)

Key Info

Who you are, what you
do, where doyoudo it,
when do you do it?

Contact information

f

N
Committee

Committee members will
all be listed at the bottom
of the page.

~\

N_
Pictures

Make your page look
inviting and exciting,
include pictures of your
activity!

~\
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Tickets & Products

Tickets to your events
and products such as
merchandise will all show
at the bottom of your

page.

~\

Membership

Your page should include
information about
membership — how much
and what's included?
Students can buy them
from this page.




(Go to your Webpage!>




Web Pages

Events Activities Swudent Advice Jobs Eat,
& Gigs I & Groups | Voice ‘ & Help | & skills ‘ Drink, Shop @ ® @ Q

Meet your Elected Ofﬁcers 24/ 25
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The results arein!

Freshers' 2024

Tickets are on sale NOW for the official Cardiff University freshers’
events right here at your SU.

Latest News

Officer message:
ongoing violence and
unrest

k www.cardiffstudents.com /
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Volunteering

Transport

Theresults arein!

Freshers' 2024

Tickets are on sale NOW for the official Cardiff University freshers’
events right here at your SU.
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Web Pages

contuc'tus
Hello and welcome to everything Societies!

Joining a Society or committee at Cardiff University Students' Union will guarantee that your time in Cardiff is unforgettable!
‘With over 200 Societies to choose from, there's something 1o suit everyone.

Any questions? Come and see us on the 3rd floor of the Students' Union or contact socisties@cardiff.oc.uk.

Can'tfind the Seciety for you? You could bring back an inactive society from our Save A Society list.

Orwhy not setup your own Society? You can find our more about starting a Society here.

Society memberships are available throughout the academic year so it's never too late to join any of our Societies. To be able
10 sign up for @ membership, you nesd 1o join the Guild of Societies first. You can find out more about the Guild and how 1o
join right here!

Society of the Month: FAD!
Nominate

Non-Cardiff University students can apply to join Societies as an Associate Member by completing this form and emailing it
10 the Students' Union Finance Department.

So, who exactly are our Societies?

earch

Categorles

Tiers

ChRD,,

ACMA

CARDIF
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Web Pages

THE ATHLETIC UNION

Welcome to the home of student sport at Cardiff University! We fac
opportunity to represent Cardiff regionally, nationally and beyond.

te 70 student-led sports clubs and offer 5000+ students the

We primarily compete in BUCS (British Universities and Colleges Sport} whilst providing opportunities to compete at other
prestigious competitions and events, both indoor and outdoor sports.

MEMBERSHIP

As part of the AU, you get the amazing opportunity to represent Cardiff

N BUCS

University and join as many sports as you want! For a small fee, the AU provides all sorts of benefits to members including facility
hire, BUCS affiliation, BUCS subsidy, insurance coverage, staff support and so much more!

Don't know what sports ciub to join? Check out our programme!

Non-Cardiff Universi
the Stude

y students can apply to join Sports Clubs as an Associate Member by completing this form and emailing it to

ts' Union

@ This product is not on sale.

HOW TO JOIN

Memberships are available to purchase from September - head to the Club pages below and the AU Fee will be applied to your first
membership purchase.

Any questions? Come and see us on the 3rd floor of the Students' Union or contact us.

e Sebn ity

Our first GioG of the

UPCOMING EVENTS

Medics hockey GIAG
18th September ‘

Talybont

Medics Basketball GiaG
24th September
Talybont Sports Centre

all abilities and of

Come Along and Try! (Every Weds & Sat)
25th September - 16th December
Penarth Rifle Club

Give ita go - Local ride
25th September




Web Pages

Aerial Fitness
Cardiff Univer ass provides pole & aeriol hoop fitness clos:

seoial envirenment

y Aerial F
Cur classes provide individuals with the opgortunity
coordination, canfidence and seff-zsteem in  fun, supportive and relaxed wa:
coocomodane st everyones individual . including classic. yrical and
contemporary. A5 well os our pole & cerial hoop ciassas, we offer a number of FREE fitness ciasses per week

25 0 our members in a safe, reloxed,

0 improve ther st

letes and danosrs. Thess
of workshops T

0 become wel-rounded ott
and condiioning, as wal s a varie

which eomplement oerial and allow cur members
includ: flow [+/- hessl, ;. strangs
expand the horizons of our members aven further,

There is someshing for everyone ot the Aerial Fitness clubt We oan Gocomodae to preferences; such as

baing fully covered with our silicana poe; and allengies, such as nickel aliergies with our new hypoallergenic
stiness steel poiat

e suppor and encourage each of cur members 1o Imprava through Thair e
tachnique and the control necessary within tha sport, regardless of gander, 578 and shape.
passionate about premoting o healthy body ima may look iz 1o each indvidual, in bot
To do this, we have introduced an additional well-being instagram
=
walloging cfficars demecrateily

3ns mastaring spins, hoids,
vie are

=, whatever

mental and ohysical capa
iEcuatve eing!
feel comforiatia sharing

for members 2o message and voics any questins, queries and concem:
fth the commitses. ran soéely by

s2lsh Dragon Pols Competiton hasts & champions!
- naminaed ey of e yacn

Members have the opporiunity to showooss their skills throughout the year, compsting in a vafiety of events
Ve are oiso irvalved with
prafessional azriakbossd
nwolvad in. In

such 05 WCFC, the Welsh Drogon Pole Gompetition, IUHALS (hoop), and Varsity
waricus showcases, as wall a3 our own, and hest reguiar fobulous photcsnoots w
for all cur members © g

which is an suppartive and inciusive atmasanen

photograph
previous years we've hod the Ghanoe to raise mensy for warious chorities through different eve

such as

showeases and eventsThis year, we are hoping to branch this out even further and get even more creative

ties that we are passionate abos

with our charity inftiatives to raise a3 much as we carn for o

wie hokd reguiar socials, wi ties and themes for all members o panticioate int
alcorolic and non-alcoholic socials to accomodate all of cur members, such as pub quizzes, study

various acs

socials, and group park runst. Many members have ohosen 1o becoe key to the running of our society either

through @ commiise roie o undentaking training and becoming an insruetor,

This year we are very excited 1o anmourcs thot we will be introdusing fyrieal & contemporary style flows,

intermediate hooo classes, and various workshops suitable for all levels. Bvery year our olud grows, and we

cannot wait to mest the people who help

maks it happen

Find us on Instagram [cuoerialfitess)for @cuafwellbing for our wellbaing officers!) and fesl frae 1o drop us
e membars with any questions! And make sure to join our

@ message or emai cne of our lovely comm

Facencok members group, CU Asrial Fitness Membars Group 24,26 for all the atest updates.

d and unavoidable. Jriese are

Fefunds wil be szesed indivcualy, whets ¢ GUmsIancEs Ors unpreceden

& Tracsurer and Fres dens.

Compatition Coordinator Events Coordinator

Kitond Equipment
Secretary
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Cardiff University Karate Club
+ Documents

Seminars / Give It A Go's

« Shop

Training Times/What's On

ARDIFF
UNIVERSITY
KA

cLus

g
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Karate Club

1 you're an experienced biook beit. G compiete beginner '00king 0 try someshing new, or Simpiy
improve your fitness, strengeh and flexioiliy, Cordift
we welcome people of oll ooiities and al
everyene.

who is looking for an al

ity Karate Club could b for you. He

om o club armosphere that s friendly and welcomin

Training

In training, we oo

nniques and

forms and patterns), kumite (sparring] and pod-work. ke to work on fizness and strength throughout
our sessions. Al of our instructors are Cordiff Uni students and have many
love karate and are keen 10 make sassions fun, varied and challenging. There are cpportunities for gading.
 comperitions as an individual or for the universTY W

essions 1o foous on upcoming gradings or competions.

usually sat aside dedicated time in our Saturday

/& train Twice G week in e SU on

Tuesdays 5:30- 7:30
in'Y stwdio (U]

Saturdays 12-1(Begi &1-3 (Mixed Ability
Bothin ¥ stiwdio (sU)

Follow our facebook and instagram pag

s for updares on training and socialst

We have multiple give-it-a-go se:

1, 50 come and givé Karcte o ey if you con't make:
one of our normallsessions; just purchase one of our.
FoceBook o instagrami 1o et us know when you are

ur GIAG ses:
Karate Gl
planning 1o come.

ions, you can stil come along and try ot

tickets and then get in touch with us [via

Competitions
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Ladies' Hockey Club

Ladies' Hockey Club

waicome T Carditf University Ladies’ Hockay Clubil CULHE is ane of th biggest clubs o card
& teams pioying Up o twice o week gonoss the UK, including BUCS matches on a Wednesday and Welsh

uni wi
league matchas on the weskend. As well as our Dev squad with wesky Taining
intagratad club who have fun both off and on the pitch, and with the additian of cur new devalopment eam,
walcoma oll asilities o gat imvoivad.

je're @ friendly and well-

Regulor weskly fraining sessions are s folows
a5 on an 3 wesk rectation as so spread usage of
are sl subject to change before the start of the ssason. Trairing will commencs 02/10/23,

D we will also be running a fortnightly goalkeeper training session at which all of our teams goalies are
welcoma.
[ Gcodfitic ]
Team  MONDAY(Ta) THURSDAY (L} FRIDAY (aly)
&2 21:30-2230 7:00-%:00
sss4s a0 rosisse
o Ssacr 200210 20:00-22:00

3% 1$:00-20:00

Welosing Cfficers

Team  MOMDAY (Talyl THURSOAY (Uar] FRIDAY (Tal

E&2 PE0-2050 17:00-19:00
3sa4s  20:30-2:80 17:00-18:30
Ss&ds 21302230 20:00-22:00

. 3% 19:00-20:00
Team  MONDAY(Talyl THURSDAY(Llon) FRIDAY (Taly
E&2s 20:30-21580 17:004:00
35845 2:80-22:30 7003830
Ss&ds  19:30-20:30 20:00-22:00
DEV 19:00-20:00

Secials
s well as excalling on the pitch we are alse committed 1o hesting the biggest and bast socidllevents off the
ovials are neid every Wednesday following the day res giong with oupfiale Gounterparts
of the Condiff University Men's Hockey Club. We have a range of sooials runningiinroughout the year
including our sedy Raint Social, Charity Shop Ghallenge, Fub Golf, Genaration Scil & End of Year Ball The

fingle of the yeor will be our annual Tour where we foke on the Europeons jnla weekend of hookey and
sccialising ot the end of June. Definitely net one to ba missed.

reamienn's

1f you wish T bacome a club member, the cost rangas from £100 t/E8s for the year and @ further £35 for

membership o the Athletic Unicn, with raduced rotes for Erasies and Development team members.
The membership fes covers the cest f2r cotn viednesday's and Saturday's, travel @ and rom
BUCS matches as wel as covering the costs of coachifig: training faciities, officials, affliations cnd

flsogue &

eauipment
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Business School Society

M |CBSS

CHORDITT BUSINESS SCHOOL S0CIETY

© cardiffbusinesssociety

Eat,
Drink, Shop

Cardiff University Business School Society

Be a part of the Cardiff Business School Soaiety and enhance your university experience! Whether you're
studying at the Business School or have a keen interest in our courses, you're welcome to join our community!

Enjoy thoughtfully planned events that complement your academics. From insightful guest talks to practical
workshops, we offer more than just clossroom learning. And, of course, you can look forward to lots
of socials, including our annual balls! This society will help you connect with Cardiff University peers and feel
a sense of belonging!

CBSS is also home to the new Cardiff Business Review: a website/semesterly publication with new articles
released weekly. CBR publishes various topics including business news, the political and economic
environment, CARBS news and more! Find out mere ot www.cardiffbusinessreview.com

Stay updated through our Instagram (@cardiffbusinesssociety) and reach out with questions or ideos.

Join us to make the most of your university experience with valuable insights, connections and lots of fun!




Web Pages

%, Cardiff | Undeb
4 f Students’ | Myfyrwyr
W# Union Caerdydd

* discord.com/invite/gp5mMe3XKS

Eat,
Drink, Shop

Airsoft Society

We are the Cardiff University Airsoft Society (CUAS), proudly one of the oldest and largest airsoft societies in
the UK. We hit the field regularly, offering fantastic gameplay oppertunities for all skill levels. But it's not all
about gomedays-our society is about building @ community. We host weekly socials and additional events
to bring members together, ensuring that there's more to our society than just the thrill of airsoft battles.
Having been founded in 2013, our society boasts an extensive history and big plans for the future ahead.

What is Airsoft?

Airsoft is a combat simulation sport, similar to paintball but without the ridiculous cost or bruises!

Teams of players go head to head in a range of gamemodes. Such as: Team Deathmatch, Capture the Flag,
VIP Escort and much mere. But ultimately, your geal is to shoot your oppenents!

Unlike paintball, airsoft uses émm plastic pellets for ammunition. BBs are significantly cheaper than paintball
at around 5% of the cost per shot. They are also much less painful than painballs at 1/10th the energy in each
round (meaning no big bruises).

What do | get with a membership?

- All equipment provided at a value of over £400!

- Aminimum of 2 timetabled Gamedays per month!

- Transport to game sites.

- Access to purchase equipment directly from the society at significantly discounted wholesale pricel
- Weekly socials and other events with discounts!

- Ability to acquire UKARA Registration directly through us.

- Davelopment opportunities - First Aid and technical classes offered.

Where and when do you play?

We attend gamedays twice a month ot o huge range of sites around South Wales and beyond such as:

- The Station - An exciting indoor site accessible by train from Cardiff.

- Dragon Valley - Situated on the octive military site MOD Casrwent near Newport.

- Celtic Country Sports - A great woodland skirmish site overlooking the beautiful Ogmore Castle.

- Spartan CQB - An old Chippenham schoolhouse, stripped out and ready for airsoft battles.

We have also hosted and attended other events such as:

- Hosted our own multi-day MilSim (Military Simulation) events such as Operation Carthage at Dragon Valley
- M.O.D. Caerwent which saw 40 olavers battle it out in teams representina Russian and NATO forces.
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Music Society

Cardiff Uni Music Society welcomes students from across the university, united by a love of music. We offer
many ensembles for all sorts of instruments, regular performance opportunities, socials - both alcoholic and
non-alcoholic, access to the university practice rooms for our ensemble members and countless friendly

faces.

INCLUDED IN A 2024 - 25 MEMBERSHIP PACKAGE:
Access to all MuSoc ensembles
A16% discount at Hoffi Coffi

Discount on food and drinks at Revelution

+

+

+

+ Discounted tickets to MuSoc concerts

4 Fortnightly performance opportunities in our Lunchtime Concerts

+ Invites to all our socials, non-alccholic and alcoholic, which are all free to attend

+ Discounted MuSoc Ball Tickst

MuSoc Ensembles

As a member of the Music Society, you'll be welcome to join any of our range of ensembles. All of our
ensembles are non-auditioned and run by our student members. Anyone of any ability is welcome!

The ensembles we offer are:
+ Concert Orchestra

#+ Flute Choir

+ Clarinet Choir

+ CU Singers

+ Male Voice Choir

+ Cello Ensamble

+ String Orchestra

+ Percussion Ensemble
4 Pop Ensemble
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Admin

Elections Admin
Events Admin
Referenda Admin
Survey Admin Music Society
Volunteering Admin

Organisations Cardiff Uni Music Society welcomes students from across the university, united by a love of music. We offer
Activities many ensembles for all sorts of instruments, regular performance opportunities, socials - both aleoholic and
Associations non-alcoholic, access to the university practice rooms for our ensemble members and countless friendly
Athletic Union

Cardiff University Students’ Union

faces.

INCLUDED IN A 2024 - 25 MEMBERSHIP PACKAGE:
Access to all MuSoc ensembles

A15% discount at Hoffi Coffi

Discount on food and drinks at Revolution
Discounted tickets to MuSoc concerts

Cardiff Volunteering
Committees

-

-

Democracy
Guild of Societies
Student Led Services

-

-

Fortnightly performance opportunities in our Lunchtime Concerts
Invites to all our socials, non-alcoholic and alccholic, which are all free to attend
Discounted MuSoc Ball Ticket

. -

Waheita

Control Panel MuSoc Ensembles

WEgit page #® Add child pogaﬁCDpy page M Society admin tools As o member of the Music Society, you'll be welcome to join any of our range of ensembles. All of our

VWY U RIS T 1 ST U TSI ensembles are non-auditioned and run by our student members. Anyone of any ability is welcome!

The ensembles we offer are:
+ Concert Orchestra

Flute Choir

Clarinet Choir

CU Singers

Male Voice Choir

.- . -

-

Cello Ensemble

+

String Orchestra

-

Percussion Ensemble

-

Pop Ensemble
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Edit Webpage

Details

Back to admin tools

Site setup

Webname

acappella

url

hitps: fanveve. cardiffstudents. com/activities/saciety/acapeelia/

Logo

Clu
AlC

Choose file | No file chosen

Details

Email address

acappellasociety@cardiff.acuk

Web address

Phone number

X (formerly Twitter) username

Facebook URL

https:/fwww.facebook.com/CUACappella
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We ara the award-winning Cardiff University A Cappella Society!
Helio & welcome!
Shwmae!
Our society is hame o 4 different groupsill
‘We are overjoyed to announce that we have revived our non-competitive group; Interchorus! This lowely bunch of people rehearse once a week on a Monday, with some occasional extra rehearsals. Anyone is welcome to join interchorus- the more the merrier!
The other groups that make up our society are all competitive; The Acappellads, The DeciBelles. and CU Viox (they ran out of pun ideas- the rest were taken!)
Each of these groups rehearse twice 3 week- once an a Sunday and one other weekday evening- this is toc, depanding on the group and its members' availatility. These groups are auditioning- feel free to message us to get up-to-date with the audition process,
which usually happens around freshers and refreshers every year!
Follow us on our various media platforms to stay up-to-date with our groups!
Before you ask- yes, we are a bit ke reallife Pitch Perfect! We're a super friendly and social bunch, always down for a boogie. and love to sing @
We have a jam-packed Calendar coming up over the next year (or should we say aca- lendar. ) The CUAC Society's year is full of competiions, showcases, performances, sosials as a sadiety, socials in our groups, socials with other sosieties and much more in
store- we couldn't possibly list i al- you'll have fo come along to cur GIAG, auditions or follow us to find cut what's on the agenda )
Meet the groups..
K&
A
The Acappellads:
The Acappellads is Cardiff Uni's competitve group for male-presenting performers. Inclusive of all woice types, from basses and beatboxers to the highest tenars, the group comibines high singing standards and chorecgraphy with 2 fun social calendar.
The 'Lads' compata annually in the International Championship of Coliegiste A Cappella; the ICCAs. along with all UK A Cappella groups. Last year they reashed the UK semifinals of the ICCAs, and they are curently produsing an EP of thair repertoire from the
past two years! On top of these outstanding schisvements, the most recent CUAC showcases have sesn many a showstopping performance by the lads, featuring music from the likes of. Bastile, The \Wombats, Coldplay and Amber Run to name a few. They really
are a great group o be 3 part of and, of course, listen tol They are proud to say they have been redefining Iad culture since 2017, as well s repping the best group colour] Keep 2n eye on our socials for their upcaming EP release! The Lads are looking for any
low voices, and any amangements. There are lots of opporiunities for anyone looking fo be a musical director in this group and the lads are so excited for another great year ahead!
The DeciBelles:
The DeciBelles are Cardiff Uni's female-presenting and non-binary competitive A Cappella group! The ‘Belles’ reached the UK finals of the 2023 ICCAs, and CUAC couldn't be prouder! They alsc have an EF. which was released in 2021 (Esten to Watch Your Back’
on Spotify!)! They take part in showcases and competitions all over the UK, where they perform some iconic amangements, including sangs by: Littie Mix, Orla Garttand, Lizzy McAlpine and Aurora to name a few!
This lovely bunch are keen 1o gain a bestboxer; anyane wha is experienced or who is willing ta get stuck in and give Wocal Percussion a tryl The Belles are also sesking new singers to join their fabulously talented and suppertive family, and can't wait to have a
blast at upcoming competitions, showcases and socials over the next year. -
i

When
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Message Members

Messaging

Back to admin tocls

Send email
Drafts
| Shaw my drafes anly |

@ There are no draft messizes.

Sentitems

Show messages sent during: Last 7 days v [ Show previews [lesligzicy ‘

@ There are no sent items for this period.

Contact Us Work for Us Terms and Conditions




Message Members

Send Email

From

®3 Cappellz Sodiety <acappellasociety@cardiff.ac.uk>
CEllen O'Dwyer <ODwyerE2@cardiff.ac. uk-

OEllen O'Dwyer <societies@cardiff.ac.uk-

Reply to

2 Cappellz Society <acappellasaciety@cardiff.ac.uk
OEllen O'Dwyer <0DwyerE2@cardiff ac. uks

OEllen O'Dwyer <sodieties@cardiff.ac.uk=

To
@ Add recipients

&, This message has no redipients

Subject

Agtachments
@ Add attachments

@ This message has no attachments
Google campaign tracking

OTrack this email - Campaign: (no subject) | Source: 8307
Note: Open rate tracking is enabled by default. Only check this box if you would like to use campaign tracking in Google Analytics

Template

|?E

SwitchEo raw HTML composing mode

DR E

&, Please review the warnings above.
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Events and Tickets
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Control Panel

M Eedit A Cappella Society events ¥Edit page ® Add child page ® Copy page WA Cappella Society admin tools

iety

g Cardiff University A Cappella Society!

differant groups!!!

nounce that we have revived our non-competitive group; Interchorus! This lovely
se once a week on a Monday, with some occasional extra rehearsals. Anyone is
rus- the more the merrier!

kike up our society are all competitive; The Acappellads, The DeciBelles, and CU Vox
s- the rest were taken!)

earse twice a week- once on a Sunday and one other weekday evening- this is tbe,
and its members' availability. These groups are cuditioning- feel free to message us
the oudition process, which usually happens around freshers and refreshers

edia plotforms to stay up-to-date with our groups!

are @ bit like real-life Pitch Perfect! We're a super friendly and socicl bunch, always
ove to sing @

= GU_Up eI a anrpoeeet Calendar coming up over the next year (or should we say aca- lendar.) The CUAC
Society’s year is full of: competitions, showcases, performances, socials as a socisty, socials in our
groups, socials with other societies and much more in store- we couldn't possibly list it all< you'll have to
come along to our GIAG, auditions or follow us to find out what's on the agenda ;)

Meet the groups...

Wellbeing Officers

&

The Acappellads:

The Acappellads is Cardiff Uni's competitive group for male-presenting performers. Inclusive of all voice
types, from basses and bectboxers to the highest tencrs, the group combines high singing standards and
choreography with a fun social calendar.

Tha 'l ads' romnata nmmwl\.u intha lmarm:rmwwl Chamninnchin of Callaninta & Cannalla- H—mJ(‘{“A: Alana
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Add New Event
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Add New Event

Image

Image alt text

View permission *

Full description
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Add the tickets...

Wellbeing Officer Training - Thu 12 Sep 2024 173

Events Admin Details Doar Entry Messages Repori

ing Plan

Event product group

Name Wellbeing Offict ing Thu 12

Mt 52l

18

Sales limit

Max number of tickets availab

Fer persan limit | (No limit) v

The of any type that one person can buy.

Update Product Group

umber of ticke!

Availability messages

Naot avsilsble

e ths for an & allgane. 'S0LD OUT' 3
Available
E-ticket options
Template  (Use defaul:) v
Existing tickets
[ s o= e G o oo [TITTT
‘Studen's 10557170 £0.00 1 22 18 Yes Yes Yas o982 ‘

Add new ticket

) w Addnensickes gpe

Sales limit
Fer person limit | (N imit) ¥
A new finamce code

Finance Cade  (Start typing finance cade)

VAT | Exempr-

v e




Add the tickets...

Add new ticket

(S=lect ticket type)

A new ticket ype

Frice *
Primary ticket? .
- o
Sales limit ™
Per person limit | (Mo limit) w
Add new linance code

Financea Code

(5tart typing finance code)

Exempt - 0

O If checked, e-ti

=
=%
=%
=l

Add existing product as ticket

Product  (Start typing product ID or namel

Ticke: type w

ect ticket type)

Add Produ

ths purchazar.

Product, Ticket
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About Us

Products

Back to admin toals Add new product

& Groups

Show products on sale only

L |

Contact Us

Product# | Name Y d Type Unitprine| PRL | Sales limit | On sale

10520500 A Cappella Finance Payment CHARITY Product o001 Yes '2

10513190 A Cappella Finance Payment Product 0. Yes 2
Pagesize 20w

Terms and Conditions




Products

Product details

MName *

Price *

On sale from § until

Sales limit

Per person limit

Description

0970972024

00:00




Sales Reports
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Sales Reports

Sales Reports A

Back to admin tools

View sales and purchase information for your organisation's memberships and products.

Daterange * 01/10/2023 00:00 @ — 31/10/2023 00:00 g

Choose report  Sales Report Purchasers Report Customisations

[< < h of 1 > > O &) 75% ~

~ @ Find | Next

Product Sales Report

Report genersted Man 09 Sep 2004 17:24

Report Details

Product #  Name Organisation FromDate  TaDate

aL AL A Cappells Secisty Sun01Ddt  Tue 31 Oct 2023
02300:00  0:00

Summary

Transaction type Qty Total

Sale 12 180.00

Met total 15 190.00

Shop Product Gty Unit Price Total

T 10264840 A Cappei Society Compethive Membership 8 sse 80.00

¥ [40005460) A Cappsii Society Non-Compelitive Membership 11 Sde 110.00

Het total for all products 19 190.00

Pageloll
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Elections

Atention!

Are you a committee member setting up an election?

Are you thinking "hey - let's make an election for each position on the committee!"? Please don't. One election is enough for all positions! Under "posts” you can add all of the committee positions.

Also, make sure you choose the right role (not "all members" etc). Under the "group” field just select the committee role that you're going to be electing.

You can find out more information on setting up elections in the website user guide.

Elections Admin

Organisation Status

(Ally All current and future elections v

To add a new election, select an organisation above. Key 4 Posts &8 Candidates [J) Reports & Admins 3 Copy & Status
Title and period Organisation Status ‘ Posts ‘ | ‘ | | ‘
By-election -

NHSF Cardiff Hindu Society Nominations open at 00:00 on 11 Sep 2024 i aBRDaade
10 Sep 2024 - 27 Sep 2024
BiElection for SfGH

Students for Global Health Society Mominations open 2 aggBaoa
05 Sep 2024 - 13 Sep 2024
2024/2025 -

Punjabi Society Nominations open 5 aBR30O
04 Sep 2024 - 14 Sep 2024
Anime Society September 2024 By-alections .

Anime Society Paolls are open 2 ag@ao
04 Sep 2024 - 14 Sep 2024
Wellbeing Officer mini election 2024/25 -

Nepali Society £ POLLS CANNOT OPEN BECAUSE FINAL APPROVAL IS REQUIRED 1 a8 aao
30 Aug 2024 - 15 Sep 2024
Supplementary Archery Committee 24/25

Pe v g Archery Club 2 2o

29 Aug 2024 - 30 Sep 2024
By-Election for 5fGH Committee _ o _ _ _ oy e




Elections

Attention!

Are you a committee member setting up an election?

Are you thinking "hey - let's make an election for each position on the committee!"? Please don't. One election is enough for all positions! Under "posts” you can add all of the committee positions.
Also, make sure you choose the right role (not "all members" etc). Under the "group" field just select the committee role that you're going to be electing.

You can find out mare information on setting up elections in the website user guide.

Elections Admin

Organisation status
Act One Drama society v All current and future elections v

) Create New Election

e @re arl no elections. Change the filter settings or create a new election.
| —




Elections

/ Act One Drama Society \

Add Election

Elections Admin

Election

Title * @
Organisation Act One Drama Society ° Tltle i
R T e T | Debay period
pesenpen 9 «  Nominations period
* Manifesto deadline — online and paper
P should be the same
Nominations * Manifesto help text
orinationspetod iy s |8 iy i @ g . Visit_)ility—yvho can see your election
= + Polling period
Allow Siates L Allows candidates to enter an optional slate name of up to 20 characters g, *  Website voting time restrictions
Max number of N +  Save election
candidacies

Candidate terms and
conditions

Profile form  (Select) v~ & serupforms @

k Default ROMINELION  (Select) % & carin forms & /




Elections

ention!
Are you a committee member setting up an election?
Are you thinking "hey - let's make an election for each position on the committee! lease don't. One election is enough for all positions! Under "posts” you can add all of the committee positions.
Also, make sure you choase the right role (not "all members” etc). Under the "group” field just select the committee role that you're going to be electing.
You can find out more information on seting up elections in the website user guide
NHSF Cardiff Hindu Sodiety
Edit Election
Elections Admin Posts Candidates Admins Messages Natifications Groups Reparts
Election
* -
Title*  By-election a
Organisation NHSF Cardiff Hindu Society
Display period *  10/09/2024 oo:00 |8 270072024 00:00 L]
Description
2 @
#
Nominations
Nominations Period  11/09/2024 00:00 B _ 18/00/2024 00:00 L]
*
Allow Slates [ Allows candidates ta enter an optional slate name of up to 20 characters
Max number of 8
candidacies
Candidate terms and @
conditions
4

Profile form  (Select) v 5o up forms g
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Forms and Templates Health and safety

COMMITTEE
RESOURCES

Room booking information % % Committee Handbook

' ™~

Transport information General Information




Go to committee
resources!




Committee Resources
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Hello and welcome to everything Societies!

Joining a Society or committee at Cardiff University Students' Union will guarantee that your time in Cardiff is unforgettable!
‘With over 200 Societies to choose from, there's something 1o suit everyone.

Any questions? Come and see us on the 3rd floor of the Students' Union or contact socisties@cardiff.oc.uk.
Can'tfind the Seciety for you? You could bring back an inactive society from our Save A Society list.

Orwhy not setup your own Society? You can find our more about starting a Society here.

Society memberships are available throughout the academic year so it's never too late to join any of our Societies. To be able
10 sign up for @ membership, you nesd 1o join the Guild of Societies first. You can find out more about the Guild and how 1o
join right here!

Society of the Month: FAD!

Nominate

Non-Cardiff University students can apply to join Societies as an Associate Member by completing this form and emailing it
10 the Students' Union Finance Depar nt.

So, who exactly are our Societies?

Search

Categorles

Tiers

ChRD,,

ACMA

CARDIF




Committee Resources

THE ATHLETIC UNION

Welcome to the home of student sport at Cardiff University! We fac
opportunity to represent Cardiff regionally, nationally and beyond.

te 70 student-led sports clubs and offer 5000+ students the

We primarily compete in BUCS (British Universities and Colleges Sport} whilst providing opportunities to compete at other
prestigious competitions and events, both indoor and outdoor sports.

MEMBERSHIP

As part of the AU, you get the amazing opportunity to represent Cardiff

N BUCS

University and join as many sports as you want! For a small fee, the AU provides all sorts of benefits to members including facility
hire, BUCS affiliation, BUCS subsidy, insurance coverage, staff support and so much more!

Don't know what sports ciub to join? Check out our programme!

Non-Cardiff Universi
the Stude

y students can apply to join Sports Clubs as an Associate Member by completing this form and emailing it to

ts' Union

@ This product is not on sale.

HOW TO JOIN

Memberships are available to purchase from September - head to the Club pages below and the AU Fee will be applied to your first
membership purchase.

Any questions? Come and see us on the 3rd floor of the Students' Union or contact us.

e Sebn ity

Our first GioG of the

UPCOMING EVENTS

Medics hockey GIAG
18th September ‘

Talybont

Medics Basketball GiaG
24th September
Talybont Sports Centre

all abilities and of

Come Along and Try! (Every Weds & Sat)
25th September - 16th December
Penarth Rifle Club

Give ita go - Local ride
25th September




Committee Resources

Mare From This Section
Associations
Athietic Union
Cardiff Student Media
Committes Resources
AU / BUCS Documents
Committee Training
Democratic Procedures
Finance
General Data Pre
Give It AGo
Hasalth and Safety
Marketing and Adverti

Room Bookings

ing Access Policies
Esports
Give ita Go
Societies
Student Led Services

Tronsport

Volunteering

Activities> Committee Resources

Committee Resources

.

Student Portal Democratic
Procedures
Committee Finance
Training
-
Sports Club Tiers Give It AGo

Policies & Procedures

Forms & Templates

Society Committee Update Emails

N\
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Transport Room Booking
Health & Safety AU / BUCS
Documents

Running a Club, Society, SLS or Association can be a scary thing, and often a very daunting challenge. But
fear not; suppaort is at hand to help you manage and run successful Student Groups.

This is your online resource on everything you may need to know, from how to upload a finance request, to
publicising that hig event. If you do need more information, some help or just someone to chatan idea
through with then please do give one of the Activities Team an email or call.

m

—

—
P

Marketing &
Advertising

.

Society Tiers




STUDENT PORTAL



SU room bookings Coach registrations (clubs)

"\ /!

. STUDENT |
PORTAL

Online training Handover (clubs)

K

Finance requests




<60 to student portal! >




Student Portal

Mare From This Section
Associations
Athietic Union
Cardiff Student Media
Committes Resources
AU / BUCS Documents
Committee Training
Democratic Procedures
Finance
General Data Pre
Give It AGo
Hasalth and Safety
Marketing and Adverti

Room Bookings

ing Access Policies
Esports
Give ita Go
Societies
Student Led Services

Tronsport

Volunteering

Activities> Committee Resources

Committee Resources

Running a Club, Society, SLS or Association can be a scary thing, and often a very daunting challenge. But
fear not; suppaort is at hand to help you manage and run successful Student Groups.

This is your online resource on everything you may need to know, from how to upload a finance request, to
publicising that hig event. If you do need more information, some help or just someone to chatan idea
through with then please do give one of the Activities Team an email or call.

( . N N\ E

St it Porta Democratic Transport Room Booking Marketing &
Procedures Advertising
Committee Finance Health & Safety AU / BUCS Society Tiers
Training Documents
-
Sports Club Tiers Give It AGo

Policies & Procedures

Forms & Templates

Society Committee Update Emails
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DAILY TASKS



Planning Activity

Planning Execute Feedback

Plan your activity in Committees' responsibility

advance at committee » Seek feedback

meetings Duty of care : : _
Ensure activity is in line with * Review with committee
aims and objectives Follow terms and conditions and make changes
Activity should be inclusive, of facility

accessible and enjoyable

Risk assess Regular

( Get in touch with your staff contact if you’re unsure! )




Room Bookings

Planning Monitor Execute

* Plan in advance Check the room Follow terms and
booking system conditions of facility

« Make your requests regularly

early Report back any issues

Check emails

( Get in touch with your staff contact if you’re unsure! )




Finance Requests

Planning Portal Monitor

Budget plan « Expect 2 week turn « Check finance portal
around for comments

Required spending only

Be as detailed as * Check emails
Presidents and possible
Treasurers responsibility

( Get in touch with your staff contact if you’re unsure! )




Email Communication

\Yilelalife]}

Personal @ cardiff

club/society@cardiff

Committee updates

Weekly!!!

Members

Communicate with
your members

Respond to
perspective members

SU

Check training notes/committee
resources/committee
update/ask committee first

Be clear, concise, include key
information

Remember our response time
and be polite




Accessing your account

B 8 5 0 &8 Q F\

Cardiff University Sign out

$ Quicksteps ¥ & Mark all as read

D '
Ellen O'Dwyer
ODwyerE2@cardiff.ac.uk
View account

Open another mailbox

Sign in with a different account

Select an item to read
Nothing is selected




Accessing your account

4 )




< Questions? >

Scan to register your attendance!
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