Cardiff University Athletic Union Sports Club



Coach Registration Form

All individuals leading or coaching club activity are required to register their details with the Athletic Union.  This is to ensure that appropriate levels of experience and/or qualifications are maintained, so that AU members may enjoy activities in safe and appropriate environment.  Students who are undertaking coaching or leadership roles should also register their details on this form.

Personal Details

	Name:
	

	Student ID Number (if studying at Cardiff):
	

	Address:
	

	Email Address:
	

	Home Phone Number:
	

	Mobile Phone Number:
	


Club Details

	Club Name:
	

	Your role in the Club:
	


Sporting Qualifications and Experience
	National Governing Body Membership
	

	Relevant Qualifications held:

(inc Awarding body and expiry dates)
	

	Relevant Experience:
	

	First Aid Certificate held?

(inc expiry date)
	

	Public Liability Insurance held? (inc details)
	


Payment Details

	Coaching Fee (per hour)
	

	Coaching Hours per Week:
	


Payment to coaches will only be made upon receipt of invoice and inline with the terms and conditions stated within the AU Coaching Agreement.
By completing and submitting this form, you are agreeing to abide by the terms of the AU Coaching Agreement.  Failure to abide by these terms may result in non payment of invoices and suspension of coaching delivery
	Signed:
	

	Date:
	


Forms to be returned with copies of all qualifications/insurance certificates to: athleticunion@cardiff.ac.uk or Athletic Union, Cardiff University Students’ Union, Park Place, Cardiff, CF10 3QN

Cardiff Athletic Union Coaching Agreement

By completing and submitting your Coach Registration Form, you are agreeing to abide by the terms of this agreement.
The purpose of this agreement is to establish and maintain a standard for sport coaches and leaders and to protect the members of Cardiff University Students Union using their services.

Remit

This agreement references “sports coaches and leaders” but should be assumed to include all persons who are taking a role of responsibility in the direct delivery of sporting activity with Cardiff Athletic Union Sports Clubs.  This shall as a result include all paid and volunteer, student and non student, head and assistant coaches, leaders, instructors, guides, officials and so on.  

Club Autonomy

All Athletic Union Clubs are required to elect and maintain a functioning committee to manage and give direction to the club.  Only registered students of Cardiff University are permitted to hold a position on the committee of an Athletic Union Club and the committee is solely responsible for decision making and financial authorisation within the club.
The Students’ Union and Athletic Union are democratic membership organisations - it is important to remember that we are student-led and the activities of all areas of the Union’s operations are accountable to the student body.  

It is important that a coach or leader understands and accepts the unique relationship within a student-led organization and makes note of the following guidelines:

· The principles of the Cardiff AU Coaching Agreement and Code of Practice are adhered to at all times
· The development of coaching expertise and systems is the responsibility of the coach
· The coach or leader may act as an advisor to the club’s committee but except for the purpose of team selection, has no voting rights and is not permitted to hold any other committee role other than that of coach or leader
· Facility bookings, transport, equipment purchase, administration, financial and all other matters are solely the responsibility of the club’s committee and Athletic Union.
Code of Practice

Ethical standards comprise such values as integrity, responsibility, competence and confidentiality.  In pursuit of these principles, sports coaches and leaders subscribe to standards in the areas of issues of responsibility and issues of competence as follows:

Cardiff University Athletic Union 

Cardiff University Athletic Union has the responsibility for providing sporting activities for all its members, whether he/she be an absolute beginner or of international standard, by providing funding, administration and support for all Athletic Union clubs.  Coaches and leaders are an extremely important and integral part of the Athletic Union framework and are essential for enhancing and maintaining both up-to-date practices and performance aspects of their particular sport.  Coaches and leaders should also be aware of the diverse nature of our student population and that at no point shall an individuals gender, race, age, sexuality, origin, religion, cultural background or political affiliation have an impact on a members opportunity to engage in sporting activity.
Relationships
You, as a coach or leader, will be concerned with the wellbeing, health and future of any individual club member and with the optimisation of performance.  A key element in your coaching or leadership relationship is the development of independence.  Club members must be encouraged to accept responsibility for their own behavior and performance in training and competition and the organisation of their sport.  The relationship between sports coach or leader and club relies heavily on mutual trust and respect.

Commitment
You will be required to sign a registration form and accept the terms of the coaching agreement, provided by the Athletic Union and adhere to all the points therein and clarify at the start of the academic year, with the club and the Athletic Union President, your coaching or leadership commitment.  You should also explore with the club the expectation of the outcome of coaching as part of the club's development plan.  Sports coaches and leaders have a responsibility to declare to their club any other current coaching or leadership commitments and be aware of any additional coaches or leaders employed by the club.

Co-operation

Sports coaches and leaders should communicate and co-operate with other sports and the Athletic Union in the best interests of their club.  Sports coaches and leaders must be aware of the club's Code of Practice, Risk Assessments and Development Plans.

Integrity
All coaches and leaders should maintain a high degree of professionalism and personal integrity within their work.  Coaches and leaders should encourage (and therefore lead by example) club members to treat opposition and officials with due respect and should actively discourage practices which could be deemed to be seeking an unfair advantage and should ensure that club members are aware of the guidelines as laid down by the governing body for that particular sport.  The Athletic Union wholly supports the International Olympic Committee's stand on doping in sport.

Confidentiality
As coach or leader, you will inevitably gather a great deal of personal information about club members in the course of a working relationship.  Coach or leader and the club must reach agreement as to what is to be regarded as confidential information, ie not divulged to a third party without the express approval of the individual.

Confidentiality does not preclude the disclosure of information to any person, especially the Athletic Union President, who can be judged to have a "right to know" relating to clubs when relevant to the following:

(i)
Evaluation of the club members within the sport for selection purpose.

(ii)
Pursuit of disciplinary action involving the club members within the sport.

(iii)
Pursuit of disciplinary action involving club members’ adherence to the club's Code of Practice.

(iv)
Pursuit of information by the Athletic Union involving coaches in alleged breaches of this Code of Practice.

Personal Standards
The sports coach or leader must consistently display high personal standards and project a favorable image of their sport, Cardiff University, Cardiff University Students’ Union, the Athletic Union and of coaching to - the club, other coaches, officials, spectators, the media and the general public.

Safety
Sports coaches and leaders have a responsibility to ensure the safety of the club with whom they work as far as possible within the limits of their control.  All reasonable steps should be taken to establish a safe working environment.  The work done and the manner in which it is done should be in keeping with the individual club's Code of Practice and the approved practice within that sport.  The activity being undertaken should be suitable for the experience and ability of the club members.  The club members should have been systematically prepared for the activity being undertaken and made aware of their personal responsibilities in terms of safety.

Competence
Sports coaches and leaders shall confine themselves to practice in those fields of sport in which they have been adequately trained/educated and which are recognised by the Athletic Union as valid.  Sports coaches and leaders should regularly seek ways of increasing their professional development and keeping up to date with modern coaching methods and practices.  Sports coaches and leaders should welcome evaluation of their work by colleagues and be able to account to the club, the Athletic Union, the Director of Engagement and Participation, Governing Bodies and colleagues for their actions.

Payment & Expenses
Payment

Payment for services shall only be made following receipt of an invoice for services undertaken.  Invoices must be submitted to the following address with signed authorisation from the club Treasurer to release payment.Only qualified coaches can be paid - proof of qualification must be presented to the Athletic Union before any payments are processed. All invoices should clearly state that this is what they are with the word "invoice" and should include:
          1. Your name or company name with address and contact information
          2. The name of the club and address of as given below
          3. A clear description of what you are charging for
          4. The date the services were provided including hours worked and hourly rate 
          5. The date of the invoice
          6. The amount(s) being charged
          7. VAT amount if applicable
          8. The total amount owed
Invoices should be addressed to Club Name, Finance Office, Cardiff University Students’ Union, Park Place, Cardiff, CF10 3QN.  It is the responsibility of the coach to inform the Inland Revenue of the income they receive for coaching delivery.
Expenses

Both paid and volunteer coaches and leaders are able to claim for reasonable out of pocket expenses incurred when delivering activity only with advanced confirmation from the President and Treasurer of the sports club.  

All expenses will be paid directly into a nominated UK bank account.  All expense claims must be submitted to the finance office with the appropriate committee signatures in place.  A valid receipt will be required for all expense re-imbursements.  Re-imbursements for fuel shall be paid at a rate agreed by the President & Treasurer of the sports club and shall not exceed 20p per mile travelled

Management

Should you encounter any difficulties or problems in undertaking your role as a sports coach or leader, you should contact the Athletic Union


Email:


athleticunion@cardiff.ac.uk 

Phone:


02920 781439

Address:

Cardiff University Students’ Union





Park Place





Cardiff, CF10 3QN
Disputes
It is recognised that from time to time, there may be differences of opinion between the coach or leader and club and it is hoped that these can be amicably resolved.  However, it is important to be aware of the following procedures:

· In the event of the AU being dissatisfied with the performance or conduct of a Coach, the matter will be raised by the AU President with the club and coach concerned. 

· If the Coach is dissatisfied with the performance or conduct of the AU Club, the matter should be discussed between the Coach and the AU President.

· If there is a persistent breach of any part of the agreement between the coach and the AU Club, the AU will notify the Coach in writing, who will attempt to resolve the issue to the satisfaction of all parties.  

Termination of agreement
This coaching agreement is between the individual club/team and the coach being registered to the Athletic Union. Termination of this agreement can be carried out by either party at any point of the year. 
· A club wishing to terminate this agreement will need to do so through the committee in agreement with the membership and will need to be done by informing the Athletic Union of such decision.
· A coach wishing to terminate this agreement will need to do so by informing the club/team committee who will in turn inform the Athletic Union of this decision.

For Volunteer Coaches

A club wishing to terminate an agreement with a volunteer coach will need to give this coach at least 1 weeks’ written notice of intention 
For Paid Coaches

A club wishing to terminate an agreement with a paid coach will need to give this coach at least 4 weeks’ written notice of intention
Club and Athletic Union Membership

Individuals who are solely undertaking coaching or leadership roles shall become associate members of the Athletic Union for the duration of the academic year.  Such coaches will not be required to financially contribute to their membership to the Athletic Union.
Individuals, who are members of the club, but offering an element of coaching or leadership, will be required to join the Athletic Union and the club and will be liable for the relevant cost of these memberships.  Such members should still register their details on the Coach Registration Form and abide by all points of this agreement and code of practice.  The club committee, in clear consultation with the membership, may chose to offer a reward for the work of their members undertaking such roles; however such a reward should be of nominal value.
Aims and Objective Setting

To ensure that the club is moving in a suitable and agreed direction, it is appropriate to identify the aims of the club so that the coach / instructor understands the motivation of the club. 

The club committee are also to work with the coach / instructor to set a number of objectives for the coach / instructor to assist in the delivery of club activity, which can be monitored and measured by the club to ensure that the aims of the club are being achieved

Please details what you believe to be the aims of the club

	AIMS of the club

	

	

	

	


Setting objectives for the coach / instructor to deliver  
Ensure that objectives are specific, measurable, achievable, realistic, and have a date to be achieved by

	OBJECTIVES
	Measurable outcome
	Date to be achieved by
	Approved by (club committee)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


